
 

 

Proper Receipt 
Visa Slip - Not a 
Proper Receipt 

Properties of a Proper Receipt 
(Required by auditors for reimbursement)
-Shows taxes
-Shows freight charges, if any 
-Shows description of item 
-Shows quantity purchased 
-Shows amount charged per item 

Note:  If the vendor only provides you with 
this visa slip—PLEASE ASK THEM FOR A 
RECEIPT—they will be more than happy to 
give you one. 


